National Taiwan University of Science and Technology Part-Time Faculty Leave Application FormVersion     July 26.2024

Date:    (YYYY)   (MM)   (DD)
	Unit
	
	Name
	
	Title
	

	Campus extension
	
	Contact number
	
	Email
	

	Type of Leave
	□ Personal Leave  
□ Family Care Leave  
□ Sick Leave (including pregnancy-related medical rest)   
□ Menstrual Leave
□ Prenatal Leave  
□ Maternity or Miscarriage Leave  
□ Accompanying Prenatal Examination and Paternity Leave; 
Expected Due date or Delivery Date:     (YYYY)   (MM)   (DD)
□ Marriage Leave  
□ Bereavement Leave
□ Official Leave (with official assignment)  
□ Official Leave (without official assignment)
□ Other: (please specify)

	Leave Period
	From:______ (YYYY)______ (MM)______ (DD)   
To:  ______ (YYYY)______ (MM)______ (DD)   
Total:_____ days and______ hours.

	Note
	Teaching hours in the fall semester: 
Monday   (hours); Tuesday   (hours); Wednesday   (hours); Thursday 
  (hours); Friday   (hours)
Teaching hours in the spring semester: 
Monday   (hours); Tuesday   (hours); Wednesday   (hours); Thursday
   (hours);  Friday   (hours)
☐ Teaching schedule for the current semester has not yet been confirmed (leave hours will be calculated proportionally based on teaching hours from the previous semester of the academic year).

	Applicant
	
	Unit Supervisor
	
	(senior administrator)

	Office of Academic Affairs
	
	Personnel Office
	

	President’s Approval
	


Note:
· Please attach supporting documents corresponding to the type of leave requested.
· For leave regulations, please refer to the Regulations on the Appointment of Part-Time Faculty at
Junior Colleges and Above and related provisions.
· For leave taken during the semester, please attach the Faculty Leave and Make-up Class Form.
· Approval of this leave application shall follow the University’s Delegation of Responsibilities chart.
· After approval, please submit the form to the Personnel Office for registration and recordkeeping.
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The English version is provided for reference only.
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1   The English version is provided for reference only.   The Chinese version shall prevail in case of any discrepancies between the English and Chinese versions.   National Taiwan University of Science and Technology Part - Time Faculty  Leave Application Form   Date:    (YYYY)   (MM)   (DD)  

Unit   Name   Title   

Campus  extension   Contact  number   Email   

Type of  Leave  □ Personal Leave      □ Family Care Leave      □ Sick Leave (including   pregnancy - related medical rest )        □ Menstrual Leave   □ Prenatal Leave      □ Maternity or Miscarriage Leave      □ Accompanying Prenatal Examination and Paternity Leave;    Expected   Due   date   or   Delivery   Date:       (YYYY)     (MM)     (DD)   □ Marriage Leave      □ Bereavement Leave   □ Official Leave (with official assignment)      □ Official Leave (without official assignment)   □ Other: (please specify)  

Leave   Period  From : ______   (YYYY) ______   (MM) ______   (DD)      T o :    ______   (YYYY) ______   (MM) ______   (DD)       T otal : _____   days and ______   hours.  

Note  Teaching hours in the  fall  semester:    Monday     (hours);   Tuesday     (hours);   Wednesday     (hours);   Thursday       (hours);   Friday     (hours)   Teaching hours in the  spring   semester:    Monday     (hours);   Tuesday     (hours); Wednesday     (hours);   Thursday        (hours);     Friday     (hours)   ☐   Teaching schedule for the current semester has not  y et  been  confirmed (leave hours will be  calculated proportionally  based on   teaching hours from the previous semester of  the academic  year) .  

Applicant   Unit  Supervisor   (senior administrator)  

Office of  Academic Affairs   Personnel  Office   

President’s  Approval   

Note:      Please attach supporting documents  corresponding to   the type of leave   requested .      For leave regulations, please refer to the Regulations on the Appointment of Part - Time Faculty at   Junior Colleges and Above and related provisions.      For leave taken during the semester, please attach the Faculty Leave and Make - up Class Form.      Approval of this leave application shall follow the University’s Delegation of Responsibili ties   chart.      After approval , please submit the form to the Personnel Office for registration and recordkeeping.  
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