國立臺灣科技大學專案人員職前工作年資採計提敘薪級申請表National Taiwan University of Science and Technology Project Personnel Application Form for Salary-Grade Promotion Based on Recognized Work Experience
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Form created on July 25, 2019
1、 基本資料
Basic Information
	姓名

Name
	
	單位

Unit
	
	職稱

Job title
	

	到職

日期

Date of appointment
	年  月  日

Month____
Day______,
Year _____
	最高

學歷

Highest academic qualification
	□博士
□碩士
□Doctoral degree

□Master’s degree
	授予學位日期

Date degree awarded
	年  月  日Month____
Day______, Year______


2、 採計提敘薪級情形
Recognition of Work Experience for Salary-Grade Promotion
□本人無需辦理職前專任工作年資採計提敘薪級。

□本人未經採計提敘薪級之職前專任工作年資如下，檢附經歷證明等相關文件，請惠予辦理提敘薪級：

□ I do not require recognition of my full-time work experience for salary-grade promotion.

□ My full-time work experience that has not been recognized for salary-grade promotion is as follows. Supporting documents (e.g., proof of employment) are attached. Please process my salary-grade promotion accordingly.
	任職單位全稱

Full name of employer
	職      稱

Job title
	職務性質

Nature of duties
	全時或部分時間工作

Full-time/
part-time
	起迄年月

Period of employment (Start–End)
	年資

Years of service

	
	
	□教學

□研究

□以上皆非

□Teaching

□Research

□Neither 
	□全時

□部分時間

□Full-time
□Part-time
	自    年    月

至    年    月

From Year ____ 
Month ____ to 
Year ____ Month ____
	____年
Years ____

	
	
	□教學

□研究

□以上皆非

□Teaching

□Research

□Neither 
	□全時

□部分時間

□Full-time
□Part-time
	自    年    月

至    年    月

From Year ____ 
Month ____ to 
Year ____ Month ____
	____年
Years ____

	
	
	□教學

□研究

□以上皆非

□Teaching

□Research

□Neither 
	□全時

□部分時間

□Full-time
□Part-time
	自    年    月

至    年    月

From Year ____ 
Month ____ to 
Year ____ Month ____
	____年
Years ____

	
	
	□教學

□研究

□以上皆非

□Teaching

□Research

□Neither 
	□全時

□部分時間

□Full-time
□Part-time
	自    年    月

至    年    月

From Year ____ 
Month ____ to 
Year ____ Month ____
	____年
Years ____

	備註

Notes
	1. 依教師職前年資採計提敘辦法第2條第3項第3款略以，大專教師依教育人員任用條例規定，以職前年資送審取得教師證書者，其用以取得教師資格之職前年資，不得採計提敘薪級。
2. 各類經歷採計提敘薪級應附文件，請參考附表一。
3. 新進專案人員若未於聘期開始3個月內繳交相關證明文件提出職前工作年資申請，提敘薪級僅得就申請之日起生效，不得溯自實際到職日。
1. In accordance with Article 2, Paragraph 3, Subparagraph 3 of the Regulations for the Recognition of Prior Teaching Experience for Salary Promotion, if a college or university teacher obtained their teaching certificate by having their work experience reviewed in accordance with the Act Governing the Appointment of Educators, the work experience used to obtain such qualifications may not be counted again for salary-grade promotion.
2. Please refer to Appendix 1 for the list of documents required for recognition of different work experience types.
3. New project personnel who fail to submit the necessary supporting documents for recognition of work experience within 3 months from the start of their appointment will have the salary-grade promotion take effect from the date of application only; such promotion shall not be retroactive to the start date of employment.

	申請人簽章

Applicant’s signature/seal
	請檢具相關證明文件。所填資料如有不實，願自行負法律責任。
Please attach supporting documents. I hereby declare that the information provided is accurate, and I assume full legal responsibility for any false statements.

簽章：Signature/Seal: ___________________

申請日期：　　　年　　　月　　　日
Date of Application: Month ____ Day____, Year ______


	系(所、中心、室)、學院審核情形

Department/institute/center/office and college review
	□本提敘薪級案經核無需辦理職前專任工作年資採計提敘薪級。

□This case does not require recognition of full-time work experience for salary-grade promotion.

□本提敘薪級案工作年資須辦理採計提敘薪級：(請勾選下列1項)
□ This case requires recognition of work experience for salary-grade promotion (please check one):
1. □曾任國內公、私立大專校院或公立機關(構)相關職務，經核確為全時專任職務，並與擬任教師職務等級相當，且服務成績優良，其工作經驗為教學所需，性質與擬任教學科目相近。
2. □Having held a position at a domestic public or private university/college or a public agency and fulfilled the responsibilities of this position admirably; this position has been confirmed to be a full-time position equivalent in rank to the teaching position to be hired, to have involved work experience that is relevant to instructional needs, and to be qualitatively similar to the teaching position to be hired.
3. □曾任國內外研究機構、教育部參考名冊所列外國大專校院或非研究性私人機構相關職務，經核確為全時專任職務，並與擬任教師職務等級相當，且服務成績優良，其工作經驗為教學所需，性質與擬任教學科目相近。
□ Having held a position at a domestic or foreign research institution, a foreign university/college listed in the Ministry of Education’s reference list, or a nonresearch private institution; the applicant fulfilled the responsibilities of this position admirably; this position has been confirmed to be a full-time position equivalent in rank to the teaching position to be hired, to have involved work experience that is relevant to instructional needs, and to be qualitatively similar to the teaching position to be hired.
系(所、中心、室)主管核章：
院長核章：
Department/institute/center/office head’s seal:________________
Dean’s seal: ___________________



附表一 : 各類經歷應附文件說明及提敘程序說明：
Appendix 1: Description of Required Supporting Documents and Procedures for Salary-Grade Promotion 
	經歷種類
Type of experience
	應檢附證明文件

Required supporting documents
	提敘

程序

Promotion procedures
	備註

Notes

	國內公立大學教師

(含專案教師)

Domestic public university faculty (including project-based faculty)
	· 經歷證明
Certificate of employment
· 年資加薪證明；或服務成績優良證明文件；或依原服務學校自訂之評鑑規定經核定通過或經認定表現績優免接受評鑑之證明文件
Certificate of salary increases based on years of service, or certificate of satisfactory performance, or certificate of exemption from performance evaluation granted in accordance with the original employing institution’s evaluation regulations upon verification of outstanding performance
	1、 申請人填表。

2、 經系(所、中心、室)及院主管審核簽章。
3、 送人事室簽陳校長同意後提敘。
1.Applicant completes the form.

2. The form is reviewed and signed by the department (institute, center, or office) and college supervisor.

3. The form is submitted to the Personnel Office for the president’s approval before salary promotion.
	依原敘薪級核敘，但原敘薪級高於所聘職務等級最高年功薪時，以該職務等級最高年薪核敘。
Salaries shall be determined on the basis of the original salary grade; however, if the original salary grade exceeds the maximum annual seniority pay of the position grade to be hired, the maximum annual salary of the position grade shall apply.

教師待遇條例第9條第1項及第11條第1項
Article 9, Paragraph 1 and Article 11, Paragraph 1 of the Teacher Remuneration Act

	國內私立大學教師Domestic private university faculty
	· 經歷證明
Proof of employment
· 服務成績優良證明
Proof of excellent performance
	
	曾任職務之原敘薪級達擬起聘職級之最低薪級以上之年資，得認定職務等級相當。
Years of service in a previous position with an original salary-grade equal to or higher than the minimum salary-grade of the position grade to be hired may be recognized as equivalent to the position grade to be hired.
教師職前年資採計提敘辦法第2條第1項第1款
Article 2, Paragraph 1, Subparagraph 1 of the Regulations for the Recognition of Prior Teaching Experience for Salary Promotion

	國內公家機關(構)編制內專任職務
Full-time staff position in domestic government agencies (institutions)
	· 經歷證明
Certificate of employment
· 歷年考績通知書
Notices of past performance appraisals
(考績列乙等或70分以上) (Performance rating of Grade B or above, or a score of 70 or higher)
	
	服務成績優良之年資，按年採計提敘薪級至所聘職務等級最高年功薪。Years of service with satisfactory performance shall be credited year by year toward salary-grade promotion up to the maximum annual seniority pay of the position to be hired.
教師待遇條例第9條第1項

Article 9, Paragraph 1 of the Teacher Remuneration Act

	各類專案計畫項下研究人員

(例:博士後研究)

Research personnel under project plans

(e.g., postdoctoral research)
	· 經歷證明
Certificate of employment
· 服務成績優良證明
Certificate of satisfactory performance
· 薪資資料
Salary information
	
	按其月支報酬依任職當年度行政院核定之聘用人員薪點折合率換算為聘用人員薪點認定等級相當以採計年資。On the basis of the monthly remuneration received, conversion shall be processed using the salary point conversion rate for hired personnel approved by the Executive Yuan in the year of employment to determine the equivalent recognized salary point grade for calculating years of service.
教師職前年資採計提敘辦法第2條第2項第3款
Article 2, Paragraph 2, Subparagraph 3 of the Regulations for the Recognition of Teaching Experience for Salary Promotion

	國內財團法人或經政府立案之學術、科技等研究機構
Domestic foundations or academic, technological, research, or other institutions established with government approval
	· 經歷證明(國外經歷應附中文譯本，並經我國駐外使領館或指定機構驗證) 
Certificate of employment (for foreign work experience, a Chinese translation verified by a Republic of China embassy, consulate, or designated institution abroad must be attached)
· 服務成績優良證明
Certificate of satisfactory performance
· 工作內容說明、研發成果、論文等
Description of work duties, research and development achievements, and papers
· 職前服務機構如為國內外非研究性私人機構，請另附：
If your previous employer is a domestic or foreign nonresearch private institution, please attach the following:
1. 公司營業登記證
Company business registration certificate
2.實收資本額(4千萬元以上) Proof of paid-in capital of NT$40 million or more
3.年營業額證明(1億5千萬元以上) 
Proof of annual revenue of NT$150 million or more
	1. 申請人填表。

2. 經系(所、中心、室)及院主管審核簽章。

3. 送人事室簽陳校長同意提會。

4. 提專案人員待遇審訂會議審議。

1. Applicant completes the form.

2. The form is reviewed and signed by the department (institute, center, or office) and college supervisor.

3. The form is submitted to the Personnel Office for the president’s approval before submission to the committee.

4. The form is reviewed by the Project Staff Compensation Review Committee.


	服務成績優良且性質相近及等級相當之任職年資，得按年採計提敘薪級至所聘務等級最高年功薪，年資採計方式請參考附表二。Years of service with satisfactory performance, of a similar nature to the applicant’s present position, and of an equivalent grade may be credited year by year toward salary-grade promotion up to the maximum annual seniority pay of the position to be hired. For the method of calculating years of service, please refer to Appendix 2.
教師待遇條例第9條第2項及教師職前年資採計提敘辦法第2條第3項
Article 9, Paragraph 2 of the Teacher Remuneration Act and Article 2, Paragraph 3 of the Regulations for the Recognition of Teaching Experience for Salary Promotion
審議重點:

1. 任職每滿一年提敘一級，任職未滿一年之服務年資不予採計。

2. 原任職務性質是否與擬任教科目相近?

3. 工作經驗是否確為教學所需?

4. 原任職務與擬任教師職務等級是否相當?

5. 服務成績優良?

Key points for review:

1. One salary grade is granted for each full year of service; incomplete years of service are not credited.

2. Is the previous position qualitatively similar to the teaching position to be hired?

3. Is the work experience necessary for teaching?

4. Is the previous position grade equivalent to the grade of the teaching position to be hired?
5.Was the applicant’s performance satisfactory?

	國際知名之國外學術、科技等研究機構及教育部國外學歷採認辦法所定參考名冊所列之外國大專校院。Internationally recognized foreign academic, technological, research, or other institutions, and foreign colleges and universities listed in the reference list of the Ministry of Education’s Regulations Governing the Assessment and Recognition of Foreign Academic Records by Institutions of Higher Education
	
	
	

	國內外具有規模且國際知名之非研究性私人機構（如：企業、公司、財團法人或非營利社團法人）。
Large-scale, internationally recognized domestic or overseas private nonresearch  institutions (e.g., enterprises, companies, corporate foundations, and nonprofit organizations)
	
	
	


附表二 :國內外私人機構得認定採計之起始年資列表(取得學位資格日期於86.03.21後)
	職  級 Position Rank
	職級相當之年資 Recognized Years of Service

	講師

Instructor
	取得碩士學位後之年資

Years of service after obtaining a master’s degree

	助理教授

Assistant professor
	取得博士學位後之年資
Years of service after obtaining a doctoral degree

	副教授

Associate professor
	取得博士學位後第4年起之年資

Years of service starting from the fourth year after obtaining a doctoral degree

	教授

Professor
	取得博士學位後第8年起之年資
Years of service starting from the eighth year after obtaining a doctoral degree


 Appendix 2: List of Recognized Starting Years of Service for Domestic and Foreign Private Institutions (Applicable to those who obtained their degree on or after March 21, 1997)
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 The English version is provided for reference only.

 The Chinese version shall prevail in case of any discrepancies between the English and Chinese versions.

