Items That Require Project Teaching Faculty’s Attention When Reporting for Work
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Please fill out and submit the forms below to the Personnel Office. The
Personnel Office will transfer your documents to appropriate office and staff.
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1.Project F acultv Registration Form
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2.Fr0nt and back photocopies of identity documentation (passport and

residence permit for foreign nationals) photocopied on the same side of A4
paper; the original will be returned upon authentication.
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3.Signed contract (05): Three copies signed by the educator and respective
administrator are to be submitted to the personnel office
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4.Registrants not applying for NHI enrollment may skip this form.
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The applicant should submit the above 4 forms before 4:00 pm on registration day for
INHI enrollment)
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S.Photocopy of both degree and work experience certifications: the
documentation will be returned after verification. The applicant’s degree
certificate should fulfill the requirements of the position.

0.07% * B a4 (02) : b RER Y -3t h S - THL THE a2

e

6.Civil servant resume (02): Please paste a photo, fill out the “Short Self-
Description” on the last page, and sign.
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7.Photography inventory ( 04) This form is used for the faculty and staft ID.
Please specify your name, faculty, and position on the back of the photo.
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8.Library card apphcatlon form (06): Registrants not applying for a library
card may skip this.
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9.General Physical Examination Instruction (07): Please prepare a photocopy
of the physical examination result before registration day.
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10.Application for email address: Please visit Ofﬁ01al
Website/ Administration/Computer Lab/Announcement/Email Address
Application/ for the online application. Print the application form, submit the
form to the relevant faculty supervisor for approval, and submit the form to
the computer lab.
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11.Application for faculty and staff university administration portal: Please
visit the Home Page (in the right corner above)/University Administration
Portal/Application for University Administration Portal/Online Application
or click the link below for information).

12. & F £ 45 ¢ 3 . 3 https://email.ntust.edu.tw/:& 7 ¢ 3 o

12. Application for email address: Please go to the https://email.ntust.edu.tw/
to appl
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13. Please go to the https://dss20.ntust.edu.tw/empregister/v3.aspx to apply.
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Faculty are not permitted to work or teach in adjunct capacity at other institutions, | Personnel
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Foreign nationals applying for work permits, faculty project contracts, or resignation (faculty use) can download the relevant
forms at the Personnel Office Webpage/Download Forms.
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According to Article 20 of the Occupational Safety and Health Act and Labor Health Protection Act, new recruits in
our school shall complete a physical examination before reporting for work at the school. If you cannot submit a
photocopy of your physical examination report on time, then please submit a physical examination consent form at
the time of reporting for work and schedule a physical examination to report results within 2 weeks after reporting
for work. For details, please refer to the general physical examination instructions for new recruits. Therefore, before
reporting for work, new_staff shall visit registered hospitals for a physical examination. A copy of the physical
examination report shall be submitted to the Office of Environment and Safety (room IB1121, 11th Floor,
International Building) before or on the reporting-for-work date. If you cannot obtain the physical examination
report on time, then you must submit a consent form for report submission to the Office of Environment and Safety.
Said Office will issue a proof of receipt upon receiving the consent form. This document must be submitted to the
Personnel Office with the reporting-of-work form to initiate follow-up procedures (including labor insurance and
health insurance enrollment).




